[Tpunoxenne 11
K IpuKasy ot 29.12.2023 Ne 34-n1

Ionokenne o cay:xe6HbIX KOMaH/IHPOBKaXx

1. O6mue nososkenus

1.1. Hacrosimee ITonoxkenue ONPENIC/IACT TOPANOK OpraHU3aLUU CITyKeGHBIX
KOMaHZMPOBOK COTPYAHUKOB YUPEXKICHUS HA Tepputopun Poccun u 3a ee npenenamu.

Ilonoxenne pacnpocrpansiercs  Ha NIPEICTABUTENIEH  PYKOBOJACTBA, HMHBIX
aIMAHUCTPATUBHBIX COTPYIHHUKOB, COTPYAHUKOB BCIIOMOTaTeIbHbIX U
(GYHKIHMOHAIBHBIX CTPYKTYPHBIX TIOAPA3/eICHHH, a TAK)Ke HA BCeX MHBIX COTPYJHHUKOB,
COCTOALIMX C YUPEKICHUEM B TPYIOBBIX OTHOLICHUSIX.,

1.2. Hacrosiiee ITonoxenue He PaclpOCTPaHAETCS Ha MOE3/IKH 3a IPaHUIly 110
[ICPCOHANIBHBIM NPUTJIAIIEHUSIM C OIUIATOM 3a cyer NPUHUMAIOILEH CTOPOHBI B
3apyOexKHble HayYHble OpraHM3ALMH, C KOTOPBIMU Y y4peXIEHUs HEeT AeHCTBYIOIIUX
COIIAlICHUH O COTPYIHUYECTBE.

JUtsl yKa3aHHBIX MOE€3[0K B OTAEIBHBIX CllydasiX MO NMHUCBbMEHHOMY 3asiBICHUIO
COTPYIHHKA MOXET OBITh MPENOCTABIEH OTIIYCK Oe3 COXpaHeHUsl 3apabOTHOM IJIaTHl,
IPOAOIKUTEIBHOCTH KOTOPOT'O OINpEeAeseTcs AUPEKTOPOM YUPEXK ACHHUS.

1.3. Crnyxe6HOI KOMaHIMPOBKOI COTpyIHHKA SABJIACTCS MOE31KA COTPYIHHMKA T10
PaCTIOPSKEHUIO TUPEKTOPA MIIH PYKOBOIUTEIS CTPYKTYPHOIO noapaszaeieHusi (MHOro
YHOJTHOMOYCHHOIO  IOJUKHOCTHOTO  JIMIIA) HA  OMpe/eseHHbI CPOK BHE MecTa
IIOCTOSIHHOM pabOThl [J1s1 BBIMOJHEHUS CIIy’KeOHOro mnopydyeHuss nmMbo yvacTus B
MEPOIPHATHAX, COOTBETCTBYIOIIMX YCTABHBIM LENSIM M 3a734aM YUPEKIEHHS.

1.4. OcHOBHBIMY 3a1@4aMH CITyKEGHBIX KOMaH/IUPOBOK SIBJISIFOTCS
* PCIICHME KOHKPETHBIX 3a/la4 MPOM3BOJICTBEHHO-XO3SHCTBEHHOM, (GuHaHCOBON U
MHOH JI€ATENIBbHOCTH YYpekK ICHUSL;

* OKasaHWe  OpraHM3allMOHHO-METOAMYECKOW M  NPaKTHYECKOM IIOMOILIM B
OpraHu3alnu 06pa3oBaTeILHOrO NpoLecca;

* TpOBEACHHE KOH(EPeHUUH, COBCINAHMH, CEMHHAPOB M MHBIX MEPOIPUSITHH,
HETIOCPEICTBEHHOE YYaCTHE B HUX;

* H3y4eHHe, 00OOLIEHWE M pPaClpOCTPaHEHHE OMbITA, HOBbIX dopm u MeTonOB
paboTHI.

1.5. He siBnsiroTCs CITy’XeGHBIMA KOMaH IMPOBKAMM:

* CIyXeOHble TIOE3IKH COTPYJHHUKOB, IOJKHOCTHBIE OGS3aHHOCTH KOTOPBIX
[peanojaraloT pa3be3qHON XapakTep paboOThl, eClIM WHOEe He [IPEAYCMOTPEHO
JIOKaJIbHBIMU MJIH HOPMATUBHBIMU IIPABOBLIMH aKTAMHM;

* TIOC3AKH B MECTHOCTD, OTKY/Ia COTPYAHHUK 110 yCIOBUSIM TPAHCHIOPTHOTO COOOIEHNMS
M XapakTepy paboThl HMMeeT BO3MOXHOCTbD  eKeIHEBHO BO3BpalllaTbCcsl K
MECTOXKHUTEIIbCTBY.

Bompoc o uenecoobpasHocTd M HEOGXOMMMOCTH  e¥eIHEBHOIO BO3BpalllCHHS
COTpYIHHKa M3 MecTa Ciy)KeOHOH KOMaHIMPOBKU K MECTOXHUTEIBCTBY, B Ka)JIOM
KOHKPETHOM  Cllydae OIpEAENsET PYKOBOAMTENb CTPYKTYPHOTO —MOJpasieleHus,
OCYIIECTBUBILHNI KOMaHIMPOBaHHE COTPYIHUKA,

* BBIC3ABL 1O JIMYHBIM BOMpocam (6e3 MPOM3BOJICTBEHHOH HEOGXOAMMOCTH,
COOTBETCTBYIOLICTO I0r0BOpa MIIM BbI30BA NPHUIJIAIIAIONIENH CTOPOHEI).

1.6. CityxeGHble KOMaHIMPOBKH MOPa3AeIstOTCS Ha:

* [ITAHOBBIE, KOTOPBIC OCYIIECTBJIAIOTCH B COOTBETCTBUM C YTBEP)KAEHHBIMH B
YCTaHOBJICHHOM TIOPSJIKE [IAHAMU U COOTBETCTBYIOIIMMH CMETAMH;



° BHCIUIAHOBBIC — 1 pelleHHS BHE3AlIHO BOBHHUKLIMX npobseM, Tpebyrormx
HEMEIICHHOTO pacCMOTpeHUs, Ju0O B MHBIX Clydasx, INpelyCMOTPETb KOTOpbIe
3a0J1aroBpeMeHHO He Mpe/cTaBlseTcs BO3MO>KHBIM.

1.7. KomanaupoBanue PYKOBOJIHUTENEH OTHENOB (HanpaBJeHwUit, NoIpa3/ieIeH i)
AOMYCKACTCs TOJBKO B CilyYasX, €CIM 3TO He BBI3OBET HapyllleHHH B HOPMaJbHOM
PEKUME BENICHHUS POM3BOCTBEHHOTO Mpolecca.

B ciyyae xomammuposanus PYKOBOZSILIIEr0 cOCTaBa AUPEKTOpP Ha3HAyaeT J1Lo,
BPEMCHHO HCHOJIHAIOIIee 00A3aHHOCTH Y6bIBLIErO COTPpYAHHKA, C BO3JIOXKEHUEM HA
HETO Ha MEpUOJ KOMAaHIMPOBKM BCEX JOKHOCTHAIX oOsi3aHHOCTeH W mpaB
KOMaHIUPOBAHHOTO COTpYJHHKa, BKJIIOYas paBa, [Ipe10CTaBIeHHbIE
KOMaHZMPOBAHHOMY COTPYIHHMKY Ha OCHOBAHHHU JIOBEPEHHOCTH.

1.8. 3ampemaercs HalpaB/ICHUE B Clly)KeOHble KOMaHIMPOBKU OepeMeHHbIX
KEHLIUH. '

1.9. Hanpasnenue s CITy’KeOHble KOMaHIUPOBKHU KCHILMH, UMEKIIUX JeTeil B
BO3pacTe N0 Tpex JIeT, HOMyCKAeTCs TOABKO ¢ UX MHChMEHHO0 Cornacus Npy ycaoBHH,
H1TO 5TO HE 3alpEeIeHO UM B COOTBETCTBHH C MeIMLIHHCKIM 3akmodenueM. [Ipu stom
’KCHILHMHDI, UMCIOLIMEe NIeTel B BO3pACTe /10 Tpex JeT, JOJIKHbI OBITH O3HAKOMIICHBI B
NICBMEHHOH (DOPMe CO CBOMM MPaBOM OTKAa3aThes OT HalpaBlIeHUsI B CIy)eOHYIO
KOMaHIUPOBKY.

1.10. B cinyxe6Hble KOMaHJIMPOBKH TOJIBKO C MUCBMEHHOT'O COTTACHSs JOIyCKaeTcs
HaIlpaBJIsTh:

* MaTeped W OTLOB, BOCHMTHIBAIOLINX 6e3 cynpyra (Cynpyru) nereii B Bospacte 110
IISTH JIET;

* COTPYAHHKOB, UMCIOLIUX JIeTeH-UHBAIUIOB;

* COTPYAHHKOB, OCYIIECTBISIOIIMX YXOI 3a OONbHBIMH WICHAMH WX ceMeil B
COOTBETCTBUM C MEIMLMHCKUM 3aKmodeHneM. [Ipu 5Tom Takue COTPYHUKH JTOJIKHbI
OBITb O3HAKOMJIEHBI B MHCHMEHHOI dhopme CO CBOMM mpPaBOM OTKa3aTbes OT
HaIpaBJICHUSA B CITy)KeOHYI0 KOMaHIUPOBKY.

I.L11. He nomyckaercs Hampasienue B KOMaHIMPOBKY M BbIJaya aBaHCa
COTPYAHHMKAM, HE OTYMTABIUMMCS OO W3PACXOJOBAHHBIX CPEJCTBAX B peabIayIeit
KOMaH/IUPOBKE.

2. CpoK H pe;kHM KOMaHIHPOBKH

2.1. Cpok KOMaHIHPOBKM COTPYIHUKA (kaxk 1o Poccum, Tak wu 3a py0ex)
ONpENCTSCT NMPEKTOp € YYeTOM O00beMa, CJIOKHOCTH M APYTHX OCOOEHHOCTEMH
CITy)eOHOro Mopy4eHus.

2.2. ®axtuyeckuii cpok TNpeGbIBaHUS COTPYAHHMKA B MeCTe KOMAaHIMPOBAHUS
ONpPEACIACTCs MO MPOE3AHBIM JOKyMEHTaM, Mpe/CTaBIIseMbIM paboTHHKOM MO
BO3BPAIlCHUH M3 CIy’KeOHOH KOMaHIMpoBKH. B ciyuae npoesjia pabOTHUKA K MeCTy
KOMaHAMPOBaHHUs UM OOPAaTHO K MECTy paboThl Ha JIUYHOM TpaHCIOpTe (GaKTUYECKUi
CPOK NpeOblBaHUsl B MeCTe KOMaHAHPOBaHHUS YKa3bIBae€TCsl B CIIy)KeOHOM 3amucke.
CrnyxeOHyl0 3amucKy paGOTHHK Mo BO3BpAIIICHUH M3 KOMAHIMPOBKH IPEACTABISIET
paboronareno OJTHOBPEMEHHO & OIpaBlaTeIbHBIMH JOKyMEHTaMH,
TOATBEPK/AIOUINMH  UCTIOI30BAHHE JIMYHOIO TpaHCHopTa (IIyTeBoi JUCT, cUeTa,
KBUTAHLIMH, KACCOBBIE YEKHU U T. 11.).

J{Hem Bele3fa coTpyaHHKa B KOMaHZMPOBKY CUMTACTCs J€Hb OTIIPABJIEHHUS M0e3/1a,
caMmojieTa, aBTOOyca WM JPYroro TPaHCHOPTHOTrO cpeactBa u3 r. MoCkBBI (Mau
MECTOHaXOXKACHUS ~ 000COGNEHHOTO  moApasiencHus), a  JHeMm OpUOBITHSL U3
KOMaH/IIMPOBKH — JNI€Hb NpPHUOBITHS TPAHCIOPTHOIO CPEACTBA B T Mocksy (uin



MECTOHAXO0XeHUE 000c00IeHHOTO NOJpasieneHus ).

[Ipu ornpapnenun TPaHCIIOPTHOTO cpencTBa N0 24 4acoB BKIIOYHTENLHO JHEM
BBIOBITHS B KOMaHIMPOBKY CUHTAOTCS TCKyIlHe CyTkd, a ¢ 0 4acoB W mozxe —
Cleayromme cyTku. B cnyuae ecnu cranuus, [IPUCTaHb WJIM a’pOINOpPT HAXOAATCS 3a
4€PTOH HACENEHHOTO IMyHKTA, YYHTHIBAETCS BpeMs, HeoOXomuMoe st mpoesna 1o
CTaHLMH, MPUCTAHM WM a’ponopTa. AHAIOTMYHO ONpeNeNseTcs neHb mpuessa
paboTHHKa B MECTO MOCTOSHHOI pabotsl. Jlens Bbiesna B CITy’KeOHYI0 KOMaHIMPOBKY
(1eHb npuesna w3 cmyxeGHOl KOMaHIMPOBKH) oOmpenenseTcs Mo pernonanbHOMY
BPEMCHH  OTHpaBieHus (NMPUOBITHS) TPaHCIOPTHOrO CPECTBA B COOTBETCTBHH C
paclicannem nBuxeHus. B ciywae otnpasnenus (MpuGkITHS ) TpaHCOpPTHOTO cpencTa
BO BPEMsl, OTIIMYHOE OT pacHHCaHus, (haKTHIecKoe BpeMsi OTIpaBieHus (MpUOBITHS)
TMOATBEPXKAACTCS COOTBETCTBYIOIIUMH CIPABKAMH MK 3aBEPEHHBIMU OTMETKaMH Ha
IIPOE3/IHBIX OUJIETAX.

2.3. Ha cotpynnuka, Haxoasmerocs s KOMaHIMPOBKe, paclpoCTpaHsIeTCs Pexum
paboyero BpeMmeHH, U mpaBuia PACNOpsilika OpraHu3alMM, Ky/la OH KOMAaHIMpOBaH.
Bmecto nmelt otapixa, He Mcmomb3oBaHHBIX 3a BpEMsl KOMaHIUPOBKH, APyTHe IHU
OTABIXa TOC/IC BO3BpAILCHUS M3 KOMAaHIMPOBKH He npenocrapistores. Mckmouenue
COCTABIIAIOT CJly4au, KOrJa MepONpHUsTHS, Ha KOTOpbIE COTPYIHMK KOMaHIMPOBaH,
TMPOXO/UIIM B BBIXO/IHBIC JHH JIMOO HHBIE THU OT/BIXA, YCTaHOBIIEHHBIE B COOTBETCTBUU
C 3aKoHozmarenbcTBoM H IlpaBuiamu TpymoBoro pacnopsinka. B cioywasx, korma
COTPY/IHHK CICLUATLHO KOMAHAMPOBAH sl PaGOTHI B BBIXOIHbIE MK Npa3IHUYHbBIE U
Hepabouue THH, KOMIIeHCalMs 3a PaboTy B 3TH JHM BBINIAYMBAETCS B COOTBETCTRHM
ACHCTBYIOLINM 3aKOHOIATENbCTBOM. Ecin COTPYIHHK OTOBIBAET B KOMaHAMPOBKY JIH6O
NMPUOBIBAET M3 KOMAHIMPOBKH B BBIXOHOI ACHb, €My TIOClie BO3BpALICHUS M3
KOMaHZIMPOBKH MPEA0CTABISAETCS APYIOi NeHb OTIbIXA.

2.4. B ciy4yae HEBO3MOXHOCTH BO3BPAILCHHUS COTPYIHHKA M3 KOMaHAMPOBKU B
YCTaHOBJICHHBIC CPOKH BCIIC/ICTBHE HENPEOI0IMMOM CHJIbl MITH MHBIX He 3aBUCSIINX OT
HETO OOCTOSTENLCTB KOMAHAUPOBKA MOKET OBITH nposuieHa. MaKkT HalW4Us JaHHBIX
OOCTOSITEIBCTB IOMKEH GBITh TIOATBEPIKIEH MPOBENECHHOU CITy)KeOHOM MpoBepKoi, 1o
pe3yibTaTaM KOTOPOH B YCTaHOBIEHHOM TMOPSAKE BBIHOCHTCS COOTBETCTBYIOLIEE
3aK/IHOueHHe. 3a BpeMs 3a/IepiKKU B MyTH 6e3 YBakUTe bHbIX NPUYHH COTPYAHHUKY He
BBIIIIATNBACTCA 3apIliaTa, HE BO3MEILAKOTCS CYTOYHBIE PACXOMBI, PACXOIBI HA HaeM

KUJIOTO ITOMEILIECHUS U APYTU€ pacxoanbl.

25. B cmywae wactymienus B MEPUOJ  KOMaHIMPOBKH  BPEMEHHOM
HETPYOCIIOCOOHOCTH COTPYIHHK 00S3aH He3aMelIUTebHO YBEIOMUTH 00 3TOM
paboronares.

2.6. SIBka coTpynHnka Ha paGoTy B JeHb Bble3a B KOMaHMPOBKY WJIH B J€Hb
TIpHe3aia U3 KOMaHIMPOBKHU PEILAETCS MO JOrOBOPEHHOCTH C JAUPEKTOPOM YUPEIKIEHUS.

3. Ilopsinok oopmitenus cay:keGHbIX KOMaHAHPOBOK
3.1. Opopmnenue caymuceonpix Komanoupoeok no Poccuu u ¢ cmpansr CHT.

3.1.1.  IlnanupoBaHue KOMaHIMPOBOK  OCYLIECTBISIETCS Ha OCHOBAHUHU
KOMIITIEKCHOrO - I/IaHa  KOMaHIMPOBOK Ha TOJ, YTBEPXKIECHHOTO TUPEKTOPOM IO
COIIaCOBAHUIO C TNIaBHBIM OyXIraaTepoMm.

KoHtpons 3a a¢deKkTuBHOCTBIO  HCMOTB30BAHMS KOMaH/IUPOBOYHBIX  Pacxo0B
BO3J1araeTcs Ha OyXrajaTepuro.



3.1.2. BHennanoBsie KOMaHZNPOBKH COTPYIHUKOB OCYIIECTBISIOTCS Mo peLIeHuro
AUPEKTOpa Ha OCHOBaHUM CIYKeGHOH  3ammHCKy PYKOBOIMTENSI  CTPYKTYpHOro
TIO/ipa3IeNIeHus, HHULMUPOBABLIETO BhIE3 I, pH Hanmu4uu (PUHAHCOBBIX CPEACTB Ha
KOMaHIMPOBOYHBIE PACXOIBI (3@ CYET CPEACTB OT IIATHON ACSATENIbHOCTH).

3.1.3 OcHoBanuem mis KOMaHIMPOBaHUSA COTPYIHUKOB CUYUTAETCS ciyxebHoe
3aganue (¢. T-10a) pykoBoautens CTPYKTYPHOTO MoApa3feNneH s (ymolHOMOYCHHOO
A0JKHOCTHOTO JIHI@A) COTPY/AHUKY.

3.1.4. Tlocne momyuenus CIIy)KeOHOTO 3amaHus KOMaHIMPpYeMbIi COTpyIHUK
COCTAaBJIACT CMETy KOMaHIMPOBOYHBIX PACXOJIOB (mpenBapuTeTbHBIN pacdeT) wu
COIIACOBBIBALT €€ B OyXraiTepuu.

3.1.5.  Tlocne  cormacoBanms CMETBl  KOMaHIMPOBOYHBIX  pacXOOB
KOMaHIMPYEMbIH COTPYIHHUK IepenaeT ciryxkeOGHoe 3a[laHUE M CMETy B KaJpOBYIO
CiykOy (He mo3;Hee nATH aHe 10 Hauana KOMaHIMPOBKH) [ COCTABIIEHHs MPUKa3a
Ha KOMaHIHUPOBKY.

Ha ocnoBanuu nomyuennoro CIly’KeOHOro 3anaHus Kaaposas CTy0a roTOBUT mpuka3
(¢. T-9) o HanpaBnenun COTPYIHHKA B KOMaHIMPOBKY HIIM MPHKa3 (pacriopsbkeHue) o
HATpPaBICHUH COTPYIHUKOB B KOMaHIHPOBKY ((. T-9a).

Komananposounsie  nmokymentsr, Cly)eOHOe  3aJaHMe  MOAMHUCHIBAIOTCS
JUPEKTOPOM.

Kanposas ciyx6a 3Hakomut KOMaHIMPYeMOro COTpYAHMKA C MPUKA30M U BbIIaeT
eMy ciy>)keOHOe 3anaHue.
OnHonHeBHast KoMaHMPOBKa odopmiIsieTes mpukazom JUPEKTOpA.

3.1.6. He nosnuee wem 3a TpU paboyMX JHS [0 Hayania KOMaHIUPOBKH KOs
TIpHKasa O KOMaHIMPOBKE M CMeTa KOMAaHIMPOBOYHBIX PacxolloB HaMpaBJsIOTCS B
OyXranTepuro n1s 3akasa jeHer (nmepeBoma neHer Ha 0aHKOBCKYIO  KapTy
KOMaHIMPOBaHHOMY COTPYHHKY).

3.1.7. ®akT BBIOBITUS COTpyIHMKA B KOMaHAUPOBKY ¢ukcupyercs B XypHaie
y4eTa paOOTHHKOB, BHIOBIBAIOIIUX B CITYKeGHbIE KOMaH/IUPOBKH.

3.1.8. B HCKIIOYHTETBHBIX CllydasiX, CBf3aHHBIX C  OCYILIECTBICHHUEM
BHCILTAHOBBIX BBIC3/I0B, KOTa POU3BECTH OOPMIIEHHE CITyKeGHOI KOMaHJMPOBKH He
MPENCTABIACTCS  BO3MOXKHBIM, JIONYCKAaeTCsl BBIE3X 0e3 HW3AaHMs IIpHKaza o
KomanaupoBke. Ilocnenyromee usnanme npukasza o KOMaHJIMPOBAHUU COTPYIHUKA
OCYILECTBJISETCA B TEUCHUE CIIEAYIOUIEro paboyero Iusl.

3.2. Opopmnenue caysyceonpix KOMaHOupogeok 3a pybeorc.

3.2.1. lensmu 3arpaHKOMaHANPOBOK SBISIOTCS:
- HayHbIC CTaXXHPOBKH, B TOM YHCJIE MOBHIILEHNUE KBATH(DHKALMY;
- Hay4YHO-HUCCIIeI0BaTeIbCcKas paboTa;
" YHacTUe B MeXIYHApOJHEIX Popymax (KoH(MepeHLUsX, KOHIpeccax, CUMIIO3UyMax H
T. 1.);
- IPOBEIEHHE N1EPETOBOPOB;
- ZIpYTHE LEJH C pa3pellieH s UPEKTOPa.
3.2.2. OcHOBaHMEM 3arpaHKOMAHIHPOBKH CILYXKUT:
- JI0roBOp O COTPYAHHYECTBE C 3apyOeIHBIM 00pa30BaTeIbHBIM, HAyYHBIM
yUpeKIEeHUEM;
- I0rOBOp Ha BHELTHEIKOHOMUYECKYIO €A TEbHOCTE,
- o(uLMaNbHOE NpHITAlLICHHE Ha ydacTHe B MEXIYHapOIHBIX (opymax
(KOH(epeHIMsIX, KOHTpeccax, CUMIIO3MyMax U T. 11.).



3.2.3. OtBeTcTBeHHOCTH 3a 000CHOBaHHOCTE 3arpaHKOMaHIUPOBKA HeCeT
PYKOBOZUTEIE COOTBETCTBYIOLIETO CTPYKTYPHOTO noapasaeneHusl.
Hanpasnenne corpynumka B 3aTPaHKOMaHIMPOBKY  odopMmisieTcs IIPUKA30M
AupexTopa. B npukase ykaseisaercs:
*  (bamMuIHs, HMS, OTYECTBO, JODKHOCTE KOMaHIMPyeMOro COTpyAHHUKA,

* B Kakyl CTpaHy (ropoja), Ha Kakoii CPOK, C KakoOH LeTbl0 M 3a ueil cyer
KOMaHAMPYETCS COTPYIHHUK.

K npukasy npunararorcs:

*  TCPEBENCHHbIE HA PYCCKHMH SI3BIK NOKYMEHTHI, [IOCTYNUBLIME OT NMPUHUMAIOILEH
CTOPOHEI (BBI30B);

U CMETa KOMaHIUPOBOYHBIX pacxonos.

3.2.4. ®akTuyeckoe Bpems NpeObIBaHUS B KOMAaHIUPOBKE 3a npenenamu Poccun
onpenensieTcs:

a) B ClIy4yae KOMaHIUPOBKHU B CTpaHBkl, C KOTOPBIMH YCTAHOBJIEH MOJIHBIN [MOrpaHUYHbIN

KOHTPOJIb  — 10 OTMETKaM KOHTPOJIBHO-MPOIYCKHBIX IIYHKTOB B 3arpaHU4YHOM
Nacropre;

0) B ciydae KOMaHIMPOBKH B CTPaHBI, C KOTOPBIMH He yCTAaHOBIEH HJIM YIIPOLIEH
MOTPAaHHUYHBIH  KOHTPONb, — 1O MPOE3THBIM JOKYMEHTaM, MpeAcTaBIsieMbIM

PabOTHHKOM 110 BO3BpalLleHUH U3 CITy’keOHOI KOMaHIMPOBKH;

B) B Clly4yae OTCYTCTBHS OTMETOK B COOTBETCTBUM C IMOAMYHKTAMHU «a» U «Ox
HaCTOSIICr0 MyHKTa CYTOYHBIE PACXOMIbI KOMaHIMPOBaHHOMY COTPYAHHMKY He
BO3MEUIAIOTCS.

3.2.5. Ecnu cotpynHuk TOTYYHIl aBaHC Ha KOMaHIMPOBOYHbIE PACXOIbl, HO He
BBIEXAJl B KOMaHIUPOBKY, OH 00513aH B TeYeHHe TpeX paboumx aHeil co JHS TIPUHSTHS
pelleHns 06 OTMEHe T0e3/IK1M BO3BPATHTE B KacCy nosy4eHHbIe UM JIEHe)XHbIEe Cpe/ICTBa
B BaJIIOTE TOW CTPaHbl, B KOTOPOI OBLT BbIJaH aBAHC.

3.3. Bolna4a IeHeKHBbIX CPeCTB Ha KOMaHIHPOBOYHbIE PACXOAbI

3.3.1. ®uHaHCHpOBaHHUE KOMaHIUPOBOYHBIX  pPacXoOAOB MPOMU3BOIUTCS B
COOTBETCTBHH C NPEABAPUTENIBHO YTBEPKACHHBIM TpaduKoM KOMaH/IMPOBOK 3a CYeT:
CYOCHIMH Ha BBITIONHEHHE FOCYAaPCTBEHHOIO 3a/1aHUS;

*  CPEACTB OT IUIATHBIX YCIIYT.
BHeruiaHoBble KOMaHIMPOBKU OCYILIECTBISIOTCS 33 CYET CPEACTB OT ILIATHBIX YCIIYT.

3.3.2. Belmaya KoMaHIMpyeMbIM COTPyNHHKaM [I€HEXHBIX CpPEACTB Ha
KOMaHJMPOBOYHBIE PACXO/IbI OCYILIECTBISETCS HAa OCHOBAHUU 3aSBIICHMUS COTPY/IHHKA,
CMeThl  (TIpeBapUTENIbHOTO —pacuera) KOMaHIMPOBOYHBIX pPacXOJO0B U  KOIMI
CITy’keOHOI0 3a1aHUs 1 IPHKa3a O HaNpaBJieHU COTpYHHKA B KOMaHIHUPOBKY.

3.3.3. Ilpu xomaHampoBkax 1o Poccun aBanc BeiiaeTcs B pyOusx.

3.3.4. Tlpu 3arpaHKkoMaHIMpOBKe Y4peKIeHHe obecrneuuBaeT COTPYAHHKA
ACHEXKHBIMA CPE/ICTBAMU B HALMOHAJBHOW BAJIOTE CTPAHBI NPEGBIBAHUS COTpYIHMKA
UM B CBOOOHO KOHBEPTUPOBAHHOM BaIOTE.

3.3.5. Belnaua JeHeXHBIX CPEACTB Ha KOMaHIMPOBOYHbIE PACXOAbI TPOU3BOLUTCS
IyTeM BBIAQYM HAIMYHBIMHM M3 KacChl Oyxraartepuu nu6o Ha 0aHKOBCKYIO KapTOuKy
COTPYJHUKA.

JleHexHble cpeiacTBa B BamiOTe Ha 3arPaHKOMaHIUMPOBKY TMEPEYHUCISIIOTCS Ha
0aHKOBCKYIO KapTy COTpYIHHKA.

3.3.6. Ectu s OKoOHuareisHOro pacdera 3a KOMaHIUPOBKY HEOOXOIUMO
BBIIIATUTE  JIONOHUTENIbHBIE CPE/ICTBA WM COTPYAHHKOM HE TIOTyYeHBI ABAHCOBBIE
CPEACTBA Ha KOMaHIMPOBKY, UX BBIMJIATa COTPYIHUKY OCYILIECTBJISETCS B pyOasx 1o



oduHaTEHOMY obMeHHOMY Kypcy Bamka Poccun k MHOCTPaHHBIM BAllOTaM CTpaH
npeObIBaHus, YCTAHOBJICHHOMY Ha JI€Hb YTBEPKICHHS aBAHCOBOLO oTyera.
3.3.7. Tlpoesauble TOKYMeHTHI NPHOOPETAIOTCS KOMAHANPOBAHHBIM COTPYIHUKOM

CaMOCTOATENIBHO TOJIBKO MOCTIe MOMYYEHHUS NeHEKHBIX CPEICTB Ha KOMaHAUPOBOYHEIE
pacxompl.

4. TapaHTHH U KOMNIeHcanHH NpH HANPABJIEHHH COTPYIHHKOB
B CJIy:KeOHble KOMaHIHPOBKH

4.1. 3a KOMaHIMPOBAHHBIM COTPYAHUKOM  COXPaHSETCS MeCTO paboThI
(IOXKHOCTB) U cpeaHumii 3apaboTOK 3a BpeMsi KOMaHZIMPOBKH, B TOM 4YHCIIe U 3a BpeMsi
npedbiBanus B 1mytd. Cpenuuii 3apaboOTOK 3a Bpems NpeGbIBaHHS COTpyAHUKa B
KOMaHIMpOBKE  COXpaHseTCcs Ha Bce paboude  JHum HeNenu 1o rpaguxy,
YCTAHOBJICHHOMY 110 MECTY MOCTOSIHHOM paGoTHI.

4.2. Komanuposansomy COTPYAHHKY yUpexKIeHHe 0053aHO BOZMECTHTE:
*  Pacxojsl Ha MPOE3[T;
* PacXonbl o HAUMy JKMIIOTO MOMEIIEHHS;
* /IONIOJIHMTEJIbHBIE PACXOMBI, CBS3aHHBIE C [IPOKMBAHUEM BHE ITOCTOSHHOIO
MECTOXKHUTEIbCTBA (CYyTOUHBIE);
*  APYTHE PaCXO/Bbl, NPOU3BEACHHbIE C Pa3pelIeHHs] M BeIoMa aIMUHUCTPALIUH.

4.3. Pacxons! Ha npoe3n YHIPeXKICHHE BO3MELIAET COTPYAHHUKY:
* /0 MeCTa KOMaHIMPOBKH U 0OPATHO;
* M3 OJIHOTO HACeNeHHOrO MyHKTa B ApYyroii (ecim COTPYIHUK KOMaHIHWPOBaH B
HECKOJILKO OpraHu3alliii, pacro0XKeHHbIX B PA3HbIX HACETEHHBIX IIYHKTaXx).
B cocraB 3THX pacxonoB BxoasT:
* CTOHMOCTH NPOE3NHOrO OHJeTa Ha TPAHCHOPT OGIIETO MOJIb30BAHMS (camouer,
IOE31 U T. 11.);
*  CTOHMMOCTB yCJIYT HO OOPMIIEHHIO IPOE3IHBIX GHIIETOB;
*  PacXO/bl Ha OIIATy MOCTE/BHBIX IPHHAICKHOCTEH B 10€3/1aX;
* CTOMMOCTb Mpoe3fa N0 MecTa (BOK3aj, NPHCTaHb, a’poropT) OTMpPAaBIEHUS B
KOMaHJIMPOBKY (OT MecTa BO3BpAIICHHUS W3 KOMaHJIUPOBKH), €CIIH OHO PaCMOIOKEHO
BHE HACEJIEHHOr'O IyHKTA, T/l COTPYAHUK paboTaer.

Pacxonpr Ha nprobGperenue npoesanoro AOKYMEHTa Ha BCE BU/IbI TPAHCIIOPTA MPU
C/IC/0BaHNK K MECTy KOMaHIMPOBaHHA M OOpaTHO K MeCTy MOCTOSHHOIN padoThI
BO3MEILAIOTCs B COOTBETCTBUH C NPE/ICTABICHHBIMHU JOKYMEHTAMH.

4.4. Pacxomel Ha mpoe3n mo Poccuu KOMIICHCUPYIOTCSI B COOTBETCTBUM C
NOAMYHKTOM «B» MyHKTa | mocranosnenus [paBurensctsa ot 02.10.2002 Ne 729.
Boswmemenue pacxonos Ha mnpoess, [PEBBIIAIOLIMX Pa3Mep, YCTAHOBJICHHBIH TaHHbBIM
ITyHKTOM, MPOU3BOAUTCS 10 (PAaKTMYECKMM pacXomaMm 3a cueT CPEACTB OT OKa3aHUs
TIIATHBIX yCIyr C paspelleHus PYyKOBOAMTENS YYPEKACHUSI M 110 COINACOBAHUIO C
IJIaBHBIM OyXrajaTepoM.

4.5. Ilpu HanpaBieHWH COTPYIHHMKA B 3arpaHKOMaHMPOBKY €My IOIMOJHHUTEILHO
BO3MELLAIOTCS PACXOIbI:

* Ha 0QOpMJIEHHE 3arpaHnacrnopra (Bu3bL, Ap. BBIE3/IHBIX JTOKYMEHTOB);
* Ha opopmiieHHe 00s3aTeIbHON MEAUIIMHCKOM CTPaXOBKHU;

* TIO ynyaTe 00s3aTeNbHbIX KOHCYIbCKUX U a’pOJIPOMHBIX COOPOB;

* TI0 ynjate cOOpOB Ha NIPaBO Bbe3/a UM TPAH3UTA aBTOMOOMIIS;

* IO ymyiaTe UHBIX 00s3aTeNbHBIX MLIaTekel 1 cGOPOB.



4.6. Ecmu 1o wmecra KOMaHIMPOBKH MOKHO 100paTbCs pPasHBIMH BHIaMH
TPAHCIIOpTa,  pYKOBOACTBO YYPEXIEHHA BIpaBe IO CBOEMY BBIOOpPY OMIATHTH
COTPYIAHMKY OJUH U3 HUX.

4.7. Pacxonpl Ha mpuoGpeTeHue [IPOC3AHOrO TOKYMEHTa Ha BCE BHIbI TpaHcnopTa
TIpA CIICIOBAaHWM K MECTYy KOMaHIMPOBAHHS U 00paTHO K MeCTy MOCTOSHHOI padoThI
BO3MEILAIOTCS B COOTBETCTBUH C MPEACTABIEHHBIMHU JOKYMEHTaMH.

4.8. Ipu xomanaupoBKax no Poccuu Pa3Mep CYyTOYHBIX COCTABIISIET:

* B paMKax rocsananus (3a cuet cy6euanu) — 500 Py0. 3a Ka bl IeHb HaXOKIeHNS
B KOMaH/IUPOBKE;

* HWIH 3a CHET CPEICTB OT MJIATHBIX yCIayT — 700 Py0. 3a KaXblii 1eHb HAXOXKICHHS B
KOMaHIMPOBKe.

Ilpu HanpaBnennn cotpynuuka B KOMaHIMPOBKY 3a rpaHuily u3 Poccun cyrounsie
BRIILTAYMMBAIOTCA B pasMepe M MOpSAAKe, YCTAHOBICHHOM MOCTaHOBJIEHUEM
IIpaBurenscrBa ot 26.12.2005 Ne 812. C PaspelICHUs AMPEKTOpa U IO COMTACOBAHUIO C
TIIaBHBIM ~ OyXraiTepoM @pH HampasieHuH COTPYAHHKA B 3arpaHKOMAaHIMPOBKY
CYTOHBIE MOTYT ObITh YBETMUYEHBI 32 CYET CPEICTB OT ILIATHBIX YCIIYT.

B ciy4ae Gonesnu corpymuuka Bo BPEMs HAXOXK/ICHUSI B KOMaHIUPOBKE €My Ha
OOLIMX OCHOBAaHHUSX BBIILTAYHBAIOTCS CYTOYHBIC B TEYEHHE BCETrO BPEMEHH, MIOKA OH He
MMECET  BO3MOXKHOCTH II0  COCTOSIHHIO  30POBbSI IPUCTYIIUTE K  BBIIOJHEHHIO
BO3JIOKCHHOI'O Ha HEro CiykeOHOro nmopy4eHus umm BEPHYTLCA K IIOCTOSAHHOMY MECTY
paboThl, HO He CBbILIE NABYX MecsueB. Boimiara CYTOYHBIX NMPOU3BOIUTCS TaKXkKe, eCiu
3a00JI€BUIMH HaXOMUICS HA JeYeHHH B CTallHOHAPHOM JIEYEOHOM YUpeXIEeHWH, Ha
OCHOBAaHHUM NMpHKa3a O MPOUICHUH CPOKA KOMAHIHPOBKH B YCTaHOBIIEHHOM TIOpsIIKe.

4.9. Tlpu xomanmupoBkax mo Poccuu Pacxollbl Ha HaeM JKMIbsi BO BpeMms
KOMaHIMPOBKH (MPH HATMYUH [OATBEPIKAFOIIHX JIOKYMEHTOB) COCTaBJISIET:

- B paMKaX BbIMOIHEHMS TOC.3aJaHUs (32 CYET CpPENCTB cyOcuamii) He Moryt
npesbimath 2500 py6ieit B cyTku.

- WM 38 CHET CPe/ICTB OT MJIATHBIX yCIYT 1O (aKTMYECKHM pacXoiaM ¢ paspeleHus
PYKOBOIHUTENS YUPEIKACHUS U IO COTIIACOBAHUIO C [VIABHBIM OyXranrepom..

IIpu orcyTcTBUM TOKYMEHTOB, MOATBEPXKAAIOLINX 3TH pacxoasl, — 0 py6. B CyTKH.

[Ipu HanpaBneHun coTpynHuUKa B KOMaH/IMPOBKY 3a I'PaHMIly pa3Mep BO3MEIEHHs
PacXollOB Ha HAeM JKUIIbsl 3aBUCUT OT CTPaHbl IOE3JKH. Ilpu ero ompenenenun
PYKOBONCTBYIOTCS Mpukazom MuHpuna ot 02.08.2004 Ne 64H. Bosmemenne pacxoioB
Ha HaeM JXUIIbsi BO BPEMsSl KOMaHAMPOBKH, MPEBBILIAIOIIMX pasMep, yCTaHOBJIEHHbIH
AGHHBIM ITyHKTOM, NPOW3BOJAMTCS 10 (AKTUYECKMM pacXofaM 3a cyer CPEICTB OT
OKa3aHUi IIATHBIX YCIT C pa3pelleHus] PyKOBOAUTENS YUPeKICHUS (ohopmiennoro
COOTBETCTBYIOLIUM MPHKA30M) U 110 COTJIACOBAHMIO C TTTABHEIM Oyxrantepom.

4.10. Pacxonbl, cBs3aHHbBIE C KOMaHIMPOBKOW, HO He MOATBEPKACHHbIE
COOTBETCTBYIOIIMMH NOKYMEHTaMH, COTPY/HUKY He BO3MEILNAIOTCS MM BO3MELIAIOTCS
B MHUHUMaJIbHOM pa3Mepe.

Pacxonel B cBsi3u ¢ Bo3BparueHuem KOMaHMPOBaHHBIM COTPYIHUKOM OMJIeTa Ha
TOE3/L, CaMOJIET MM NpYroe TPaHCIOPTHOE CPEACTBO MOTYT ObITh BO3MEILEHBI C
Pa3peLICHHs INPEKTOPa TOJBKO 110 YBaXUTENbHBIM MPUYHHAM (pelleHHE 06 OTMEHe
KOMaH/IUPOBKH, OTO3BaHHWE W3 KOMAHIMPOBKH, GOJE3Hb) MPH HATMYHU JIOKyMEHTa,
TIOATBEPXKNAIOIIEro  Takue pacxonbl. B ciywae  orcyrersus Yy COTpyAHHKA
TMOATBEPHKNAIOMUX IOKyMEHTOB 06 OOMeHe BamiOThl, B KOTOPOH BBIIaH aBaHC, Ha
HALMOHAILHYIO BAIIOTY CTPaHbI NPeObIBAHMS, IEpepacueT pacxoIos, OCYLIECTBIIEHHBIX
B KOM@HIMPOBKE M IOATBEPKACHHBIX NOKYMEHTAJbHO, OCYIIECTBISAETCS MCXOIS M3
O0GMUMATTBHOIO OOMEHHOTO BAIKOTHOIO Kypca, ycraHoBieHHoro bankom Poccuu Ha



ACHB YTBEPXKACHHUS aBAHCOBOTrO OT4eTa. Bosmemenue pacxoz0B Ha mepeBo3Ky Garaa
BECOM CBBIILIC yCTAHOBIECHHBIX TPAHCIIOPTHBIMH NPENPUSITUAMY NIPEENTbHBIX HOPM He
pousBozauTcs. BosMmerneHne pacxomnos Ha C1y)eOHble TenedoHHbIe TIEPErOBOPHI
[IPOBOIUTCSL B pasmepax, COIMVIACOBAHHBIX JIULOM, TPHUHABIIUM pelleHHe o
KOMaHJMPOBaHUH COTPYJHHKA.

4.11. Cotpynnuxy, HaIpaBICHHOMY B OJJHOJHEBHYIO KOMaHIMPOBKY, COIIaCHO
cTathaM 167, 168 TpynoBoro konekca P®, omraynparores:
— CpeHMI 3apaboToK 3a IeHb KOMaHIUPOBKU;
— PacXo/ibl Ha Mpoe3[;
— MHBIE PACXO/Ibl, IPOU3BENEHHBIE COTPYIHHKOM C Pa3pelleHus: pyKoBOAUTE]IS
YUPEKIACHHS.
Cyrounsle (Han6aBkH B3aMeH CYTOYHBIX ) IPH OJHOAHEBHOIA KOMaH/IMPOBKE He
BBITIAYUBAIOTCS.

S. Ilopsiaok otuera COTPYAHHKa 0 cJ1y:ke0HOH KOMaHIHpPOBKe

5.1. B Teuenue Tpex paGoumx mHeil co AHS BO3BpAILLCHUS M3 CIIyKeOHOM
KOMaHIMPOBKH COTPYAHUK 00SA3aTeIBHO 110 0OpMIISeT JOKYMEHTEI, KOTOpBbIEe OBLIU
COCTaBJICHbI ME€pe]] OThE3NOM, M 3aMONHSET ABAHCOBKII oryer (. 0504505) 06
M3pacXolOBaHHbIX MM CymMax. B  ciyxeGHoM 3afgauun  (¢. T-10a) corpymuuk
3amonHseT rpady 12 «Kpatkuil oTder o BBIONHEHMH 3alaHus». OTOT oOT4er
COTJIACOBLIBACTCS C PYKOBOAMTENIEM CTPYKTYPHOIO noJpaszeneHusl.

ABaHCOBBIH OTYET COTPYHHHUK IPENOCTaBNACT B OyXrajaTepuio. OnHoBpeMeHnHO ¢
ABAaHCOBBIM OTYETOM COTPYIHHK IMepenaer B OyXrantepuio JOKyMeHTHI, KOTOpbIe
HOATBEPXKIAIOT €ro pacXOAbl U MPOU3BOIACTBEHHBIH XapaKTep KOMaHIMPOBKHU:

* CIly)XeOHO€ 3aJjaHue C KPATKUM OTYETOM O BBIIIOJIHEHUH;

* TPOE3IHbIE OUIIETHI;

e CYEeTa 3a POXKUBAHUE;

 yeku KKT;

e TOBapHbIE YEKH;

*  KBUTAHLMH SJIEKTPOHHBIX TEPMUHAJIOB (CIIMIIBI);

* KCCPOKONHMH  3arpaHnacnopra ¢ OTMETKaMH O MepeceyeHHu rpaHulbl  (TpH
3arpaHKOMaHUpPOBKax );

*  AOKYMEHTDI, HOATBEPIKAAIOIIME CTOMMOCTb CIIy)KeGHBIX TenedOHHBIX TIEPETOBOPOB.

5.2. OcTaToK JAEHEKHBIX CpEICTB, MPEBBILIAIOIINHA CyMMY, MCIIOJIb30BaHHYIO
COTIaCHO aBaHCOBOMY OTYETY, IOJJIEKHT BO3BPALLICHHUIO COTPYAHHUKOM B Kaccy He
TO3/IHEE TPeX paboYMX JHEH MOCie BO3BpALEH S U3 KOMaH/IUPOBKH.

B cinyyae HeBo3Bpawenus corpyaHukoM ocrarka CPEICTB B OIpENENEHHbIH CPOK
COOTBETCTBYIOILAsl CyMMa BO3MELIAETCS B MOPSIAKE, YCTAHOBISHHOM TPYJIOBBIM H
I'PAXIAHCKO-IIPOLECCYaIbHBIM 3aKOHOIATEIHLCTBOM.

5.3. He nosnHee Tpex paGoumx aHell co AHS BO3BpAlllCHHS. U3 CITyKeOHOI
KOMaHIMPOBKH COTPYAHHMK TOTOBHT M MPEACTABISET PYKOBOIHUTEIIO CTPYKTYPHOI'O
TIONpa3Ne/ieHus MONHBIA OTYET O NpOAeNaHHOW MM paGoTe IHGO y4acTUu B
MEpPOIPHUSATHH, Ha KOTOPOE OH ObLT KOMaHAUPOBAH.

CoTpyIHUKOM, KOMaHUPOBAHHBIM [T BBITOHEHHS OIPE/IENEHHBIX 3a/1a4, K OTYETY O
KOMaHAMPOBKE MPUIIAralOTCsi OPUIHHAIIBI OO KCEPOKOMHH JAOKYMEHTOB, MOJIyYeHHBIX
MM MJTH TIOAIMUCAHHBIX U BPYYCHHBIX UM OT UMEHH YUPEKIEHHS.

CoTpynHUKOM, KOMaHIMPOBAHHBIM 1715 yHacTusi B KaKOM-JIHO0 MEPONIPHSTHH, K OTYETy
O KOMaHIMpOBKE INPMJIAraloTCsi MONYYEHHBIE UM, KaK y4acTHHUKOM MEPOIPUSITHS,
Marepuassbl.



6. OT3bIB cOTpyaIHHKA H3 KOMaHIHPOBKH HJIH OTMEHA KOMaHIHPOBKH
OCYLIECTBJISIETCS B C/IeAYIOLIEM MOPSIIKe

6.1. PykoBoaurens CTPYKTYPHOI'O MOApa3ael€eHUs] TOTOBUT CITy)KEeOHYIO 3aIuCKy
Ha HMS  JUPEKTOpa YYpeKAECHHUS C OOBICHEHHEM IOPUYUH O HEBO3MOXKHOCTH
HaIpaBIICHUsl COTPYIHMKA B KOMAHIHUPOBKY UJIH OT3bIBA COTPYAHHUKA U3 KOMaHIMPOBKH
70 UCTEYEHHUS ee CPOKa.
Iocne pewenust nupekropa rotosurcs MpHKa3 00 OTMEHe KOMaHIMPOBKH HJIH OT3bIBE
U3 KOMaHIUPOBKH.
Bosmetnenue pacxonos OTO3BAHHOMY M3 KOMaHIMPOBKH COTPYAHHUKY MPOU3BOIUTCS Ha
OCHOBAHMH aBaHCOBOI'O OTYETA U MPUIIOKEHHBIX K HEMy JIOKYMEHTOB.

6.2. KoMaHIupoBKa MOKeT GbITh [IPEKpallleHa OCPOYHO M0 PELIEHHIO AUPEKTOpa
B CIIyYasx:
*  BbINOJIHCHHS CITYKEOHOTO 3a/laHHsI B IOJTHOM 00beMe;
« OONe3HM KOMaHIMPOBAHHOIO, HATHYUS YpE3BbIYaWHBIX CEMEWHBIX W HHBIX
OOCTOSATENBCTB U WHBIX 00CTOATENBCTB, TPeOYIOWKUX ero NPUCYTCTBUSL 110 MECTY
IIOCTOSTHHOI'O TIPOXKMBAHMUSL,
* HaJM4us CIyKeOHOH HeOOXOAUMOCTH;
* HapyLICHUS COTPYAHHKOM TPYOOBOM NUCIHMILIMHBI B IIEPUOJ HAXOXIEHHUS B
KOMaH/IUPOBKE.

6.3. Orbe3n B KOMaHIMPOBKY 0e3 Haznexaiiero ohpopmieHus JIOKYMEHTOB IO
BHHE COTPYTHUKOB CUMUTAETCS MPOTYJIOM M BJEYET 3a COBOIA MEpbI TUCUUITTTMHAPHOIO
B3bICKaHHS B COOTBETCTBUM C TPYIOBBIM KOIEKCOM.



